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RECRUITMENT APPLICATION FORM

	Position:     Coordinator

	Full Name:

	Home Address:



	Home Telephone Number:

	Mobile Telephone Number:

	E-mail Address:



	References:  Please give details of two referees who are willing to support your application. One of these referees should be your current or most recent employer:

	Full name

Address

Postcode

Telephone
Email
May this person be contacted prior to interview?               Yes / No

How is this person known to you?


	Full name

Address

Postcode

Telephone
Email
May this person be contacted prior to interview?               Yes / No

How is this person known to you?

	Do you have any criminal convictions? (If yes, please give details and post separately to the CEO at the address below. This will not affect your application where not relevant to the job.)                                                    Yes / No

	Declaration I understand that any false or misleading information given in this application may render my employment, if I am appointed, liable to termination. I declare that to the best of my knowledge the above information is correct. 

Signed                                                                                               Date

If you return this form by email, typed name or electronic signature will be accepted as signed.


Tel: 
01727 847311

Address:     
Earthworks, Hixberry Lane, St. Albans, Hertfordshire, AL4 0TZ               

Email:    
bianca@earthworksstalbans.co.uk           Web: www.earthworksstalbans.co.uk
Earthworks is a Registered Charity No. 1067139 and a Company Limited by guarantee: No. 03307683
	A.    EDUCATION AND TRAINING: Please give details of academic and / or vocational qualifications. Please include any part-time / short courses relevant to your application.  



	Qualification (including grade)

	School / College / University / Awarding Body


	Date

	
	
	


	B.   CURRENT & PREVIOUS EMPLOYMENT / VOLUNTARY WORK 



	Job Title
	Employer

(name and address)
	Dates

(from and to)

Reason for leaving
	Brief summary of duties

	
	
	
	


	C. RELEVANT KNOWLEDGE, SKILLS AND EXPERIENCE 
Please give this section of the application your full attention as it confirms your suitability for the post and will be used to short-list applicants for interview. Your application will be assessed against the Job Description and Person Specification, please provide corresponding information and evidence. Please be as specific as possible and support your answers with examples, covering the following areas:

· Why you are applying for this role
· Your relevant knowledge, skills and experience and how this equips you for the role

	


DATA PROTECTION STATEMENT

	Information from this application may be processed for purposes permitted under the General Data Protection Regulation. Individuals have, on written request, the right of access to personal data held about them.

Earthworks St Albans treats personal data collected during the recruitment process in accordance with its Data Protection Policy. Information about how your data is used and the basis for processing your data is provided in our applicant privacy notice, please sign and return this with your application.


DECLARATION

	I confirm that the above information is complete and correct and that any untrue or misleading information will give Earthworks St Albans the right to terminate any employment offered. I understand that any offer of employment is subject to Earthworks St Albans being satisfied with the result of a series of relevant checks including references, eligibility to work in the UK, enhanced DBS and barred lists check and probationary period.

Signed: _____________________________________ Date: ___________________




	If you have a disability, and there are any special arrangements which need to be made should you be short-listed for interview, please contact us to notify us of these.


Thank you for applying.

Please save completed application forms in PDF format if possible and send this alongside your signed applicant privacy notice to Bianca May on bianca@earthworksstalbans.co.uk 
or mail to Bianca May, Earthworks, Hixberry Lane, St Albans, Herts AL4 0TZ

End of document

EQUALITY AND DIVERSITY MONITORING


Earthworks St Albans aims to be an equal opportunities employer. To assist us in monitoring the operation of our Equality Policy, and for no other reason, you are invited to complete the separate Equality and Diversity Monitoring Form. 


Please send completed forms to:  � HYPERLINK "mailto:earthworks@earthworksstalbans.co.uk" �earthworks@earthworksstalbans.co.uk� 


Please note the different pathway for this form. Please do not send equality and diversity monitoring forms together with your application form.











